
Glapthorn Sports Pitch Booking Form 
 

Hello, 
  
I'm please to confirm your requested date & time for hiring Glapthorn Sports Pitch Facility [INSERT 
DATE – TIME]                                                        is available and has been pencilled into the calendar. 
  
Please read carefully and fill out the below booking form below to confirm details for the booking.  
Payment is required within 7 days (or 24 hours prior to the date of hire if less than 7 days available 
prior to the hire date).    
  
Please note the booking is not confirmed until payment is received. 
  
When payment is received we will confirm the booking by email and the Glapthorn Playing Field 
Association Conditions of Hire will apply to the booking.  
 
Thank you. 
 
___________________________________________________________________________________ 
 
 
Welcome to Glapthorn Sports Pitch Facility. 
 
By submitting this Booking Form you are agreeing to the Glapthorn Playing Field Association Conditions of 
Hire, see Page 3 onwards.  Please read these carefully before submitting your booking request. 
 

 
Cost to hire: 
  
Glapthorn resident:   £10 per hour  
Oundle & surrounding villages: £15 per hour  
Others:    £25 per hour  
Refundable Deposit:  £75  
  
Refundable deposit is required to cover any damaged incurred in the hire. 
  
Please be aware other people may be hiring the Facility after you, therefore please ensure the Facility is 
vacated prior to the end of the Hire booking period.  
  
Please only use the Facility in the agreed hired time period and please leave the Facility tidy and all rubbish 
placed in the bins outside.  
  

Booking details:  
 

Please confirm the following :-  
Name of Hirer :  
 

 

Date of Required Hire : 
 

 

Duration/Hours required :  
 

 

Reason for Hire for: eg Football 
match 
 

 

Equipment required: eg Football 
Goals 
 
(Note: Equipment availability will be 
confirmed by the Booking Clerk) 

 
 
 
 
[Booking Clerk to state here what equipment is available] 

Number of expected guests: 
 

 
 

  



Hirer’s Address: 
 

 
 
 
 
 
 

Hirer’s Phone number: 
 

 

Hirer’s Email Address:  
 

 

Hirer’s Bank Details: 
 
Account Name :  
Bank Account number :  
Sort Code : 
 
(Required to refund your deposit up to 
1 week after the hire date.) 

 

 

 
  
On returning this booking form with full payment we will confirm your hire by email. 
 
  
Payment Details 
  
Please make payment by BACS  to the following account  details :-  
  
Account number : 50069523 
Sort code: 20-63-28 
  
Please reference you payment with your surname & hire date 
  
If you wish to pay by cheque please make out 2 x cheques  
1 x calculated hire costs 
1 x £75 deposit 
  
The hire cheque will be cashed immediately, and the deposit cheque will be held until the Facility is 
checked post Hire, following which the cheque will be returned/destroyed (unless damage has occurred – 
see Clause 6.3 of Glapthorn Playing Field Association Conditions of Hire. 
  
Please drop of cheques to  
  
The Hayloft 
Lower Farm Main Street 
Glapthorn  
PE8 5BD 
  
 
  
Best Regards 
Glapthorn Playing Field Association  
 

 

  



GLAPTHORN PLAYING FIELD ASSOCIATION 
 
Conditions of Hire: Glapthorn Sports Pitch 
 
These Conditions of Hire will govern the hire of the Facility (as defined below) managed by 
Glapthorn Playing Field Association (“GPFA”) under Licence from Glapthorn Parish Council (the 
“Council”). 
 
Definitions 
1. The “Contract” means the completed “Glapthorn Sports Pitch Booking Form” (generated by 

GPFA's booking system) signed by the Hirer, which incorporates these Conditions of Hire and 
is subject to the relevant Fee being payable in line with the Fees outlined within the Glapthorn 
Sports Pitch Booking Form, and has been confirmed as a booking by the GPFA. 

2. The “Hirer” means the person named on the Contract, and they will be the person responsible 
for payment of Fees and any associated debt incurred. 

3. The “Facility” means the sports pitch (or parts thereof) managed by GPFA, which is located in 
what is known as the Glapthorn Community Recreation Area, and is adjacent to (behind) 
Glapthorn Primary School, Benefield Road, Glapthorn, and includes any equipment and/or 
facilities provided for use by the Hirer under this Contract. 

4. ”Booking Clerk” means the person or persons within the GPFA responsible for confirming 
bookings of the Facility. 

 
1. Booking of the Facility 
1.1  The Glapthorn Community Recreation Area as a whole has general access for the public at the 

prescribed opening times. Hirers must at all times respect other users of the recreation area 
and car park. 

1.2 Bookings for the hire of Facility will only be complete on the acceptance of a Contract, by the 
Booking Clerk and payment of the required Fee. 

1.3 GPFA have the right to change or cancel a booking for maintenance reasons and/or in 
accordance with Clause 8.  If changes to the hire are required, the GPFA will make every effort 
to accommodate the Hirer, however cannot guarantee that Facility will be available. 

1.4 Any potential Hirer with an outstanding debt to the GPFA must clear that debt before they will 
be provided with any further Facility bookings. 

1.5 By entering into a Contract, the Hirer accepts that GPFA will hold the Hirer’s details for the 
purpose of carrying out the booking. GPFA will not use this information for any other purpose, 
but may hold limited information to enable the Hirer to make future bookings.  

1.6 All Facilities have a ‘No Smoking’ policy, with no exceptions.  Dogs are not permitted on the 
sports pitches or within the children’s playground.   

1.7 The selling and consumption of alcohol is prohibited unless agreed in advance of the booking 
with GPFA, and necessary licenses obtained by the Hirer (copies of which should be provided 
to GPFA in advance of the booking).  The GPFA reserves the right to refuse, or withdraw their 
consent of, the sale and consumption of alcohol during the hire of the Facility, at any time. 
The GPFA’s decision is final and the GPFA will not be required to give any reason for such 
refusal. 

1.8 The use of motorised vehicles on sports pitches or within the playground is prohibited at all 
times. 

1.9 No large inflatables/bouncy castles, fireworks or fires are permitted on the sports pitches at 
any time. 

 
2. Obligations of the Hirer – The Hirer is to be responsible for: 



2.1.  The supervision and control of all users of the Facility during the period of hire as per the 
Contract, including (but not limited to) all competitors, visitors, spectators and officials at the 
Facility. 

2.2.  Informing the GPFA of any injury sustained by any player, spectator or other person onsite 
during the period of hire. The Hirer must inform the GPFA in writing detailing the location, 
time and date of the accident, the nature of and the likely cause of the injury by emailing 
glapthornplayingfield@gmail.com. 

2.3.  Informing the GPFA of any damage to the Facility, regardless of whether damage occurred 
during the period of hire, or prior to, by emailing glapthornplayingfield@gmail.com. 

2.4 Ensuring that all users of the Facility conduct themselves in a proper and correct manner with 
due consideration to other users and staff. Abusive and/or threatening behaviour, whether 
verbal or physical, towards the staff of the GPFA or Council, the attendants, referees, or other 
members of the public on site will not be tolerated for any reason and may lead to GPFA 
cancelling all future bookings for the individual and/or the team. Any such incidents will be 
investigated on a case by case basis. 

2.5.  Ensuring that all users play only on the Facility allocated to them at the time of the booking 
and that those users do not transfer to any other Facilities during the period of the hire. 

2.6.  Ensuring that no users play on the Facility booked when the GPFA has cancelled the booking. 
This includes use for training and/or friendly games. 

2.7.  Ensuring that no users leave any valuables on site unattended during the period of hire. Any 
such valuables are left entirely at their owner’s risk. 

2.8.  Leaving the Facility (and all parts thereof in connection with the hiring) in a clean and tidy 
condition, ensuring that all sports equipment is returned/secured, and that all litter is 
removed from the site or placed in the bins provided. 

2.9.  Ensuring that the Council’s ‘No Smoking’ Policy is adhered to at all Facilities during the period 
of hire. 

2.10.  Ensuring that all users comply with the terms of the Contract and with all reasonable 
requirements of the GPFA for the safety and convenience of those using the Facility. 

2.11.  Contacting the GPFA by telephone in the event of an emergency, on 07735 913428. 
2.12.  Ensuring that all users (both from the Hirer and their competitors) are made aware of the 

terms of the Contract to ensure that they are familiar with the Contract between the Hirer and 
the GPFA. 

2.13.  Ensuring that all users respect the privacy of residents living adjacent to the Facility, and their 
right to the quiet enjoyment of their homes. 

2.14.  Informing the GPFA of any cancellations within the specified time period as stated within 
Section 9 below. 

 
3. Facility Allocations 
3.1.  The Hire is for the Facility only plus equipment (football goals) where identified within the 

Contract. 
3.2.  For bookings to cover fixtures over a full season, the Booking Clerk will only accept fixture lists 

and/or other related bookings from the individual named on the Contract unless agreed with 
the Booking Clerk in writing beforehand. 

3.3.  Allocation slots will be for a maximum time stated within the Glapthorn Sports Pitch Booking 
Form, unless agreed otherwise, and includes time required for setting up and taking down of 
equipment. 

 
4. Refusal of an Allocation or Booking 
4.1 While GPFA will make every effort to accommodate the Hirer it cannot guarantee that the 

Hirer will receive any allocation of the Facility. 
4.2.  GPFA reserves the right to refuse any application for the hiring of a Facility without being 

required to give any reason for such refusal. 
 
5. Fixtures 



5.1.  For teams booking for a season, GPFA appreciates that Teams/Leagues do not always have a 
complete set of fixtures for the whole season. Hence, unless otherwise agreed, and in order to 
ensure sports pitch availability every week, the sports pitch allocated to the Hirer will be 
reserved for them each week requested within the Glapthorn Sports Pitch Booking Form. 
Should the Hirer not require a pitch, then the Booking Clerk must be advised 48 hours in 
advance, or payments made will be non-refundable. 

5.2.  The Hirer will be responsible for all bookings and charges made on behalf of its organisation. 
 
6. Fees and Charges 
6.1.  GPFA reserves the right to vary its charges without notice. Fees will be charged at the rates 

shown on the Glapthorn Sports Pitch Booking Form. 
6.2.  If the Hirer’s use of the Facility proceeds beyond its allocated time, the Hirer will be liable for 

an excess charge.  These incidents will be investigated on a case by case basis, and where 
chargeable, the excess Fee will equate to two times the standard Fee within the Glapthorn 
Sports Pitch Booking Form, and will become immediately payable. 

6.3 All bookings are subject to a £75 refundable deposit being payable at the time of booking, in 
addition to the Fee, which is required to cover any damage incurred during the hire of the 
Facility.  The deposit will be returned to the Hirer within 7 days of the date of the hire, 
following inspection of the Facility and providing no damage has occurred during the period of 
hire. Where damage to the Facility has occurred during the hire period, the cost to ‘make 
right’ any damage will be deducted from the deposit. 

 
7. Payment 
7.1.  The Hirer will be responsible for payment of the Fees and liable for any debt that arises out of 

this Contract. 
7.2.  On returning the Glapthorn Sports Pitch Booking Form, Fees become due, and all Fees must be 

paid in ‘cleared funds’, within 7 (seven) days of the booking, or where less than 7 days 
between the booking date and the hire of the Facility, at least 24 hours prior to use of the 
Facility. 

7.3 Payment may be made by BACS or by cheque (cheques made payable to Glapthorn Playing 
Field Association).   All details are within the within the Glapthorn Sports Pitch Booking Form. 

7.4 Failure to make payment in line with these terms may result in the booking being cancelled by 
the Booking Clerk or GPFA and no further use of the Facilities will be permitted until any debt 
has been recovered in full. 

 
 

8. Cancellations by the GPFA 
The GPFA will endeavour to provide the Facilities on the date and time booked by the Hirer. 
However, in the case of bad weather conditions or under exceptional circumstances (e.g. for health 
and safety reasons), GPFA reserves the right to cancel the use of the facilities at any time. In such 
circumstances GPFA will refund the cost of the hire but shall be under no liability for any expense 
incurred or loss sustained by the Hirer as a result of the cancellation. 
 
9. Cancellations by the Hirer 
10.1.  The Hirer is responsible for notifying the Booking Clerk in writing by emailing 

Glapthornplayingfield@gmail.com of any cancellations at least 48 hours in advance of the 
date of proposed hire of the Facility. 

10.2.  If the Booking Clerk does not receive written notification at least 48 hours in advance of the 
proposed hire, the full cost of the hire will be payable. 

 
10. Right of Entry 
Members of the Council or the GPFA shall at all times during the period of hire have free and 
unrestricted access to the Facility, and instructions must be given by the Hirer to its officials for this 



access. The Council, or GPFA on behalf of the Council, reserves the right at their absolute discretion 
to refuse admission to or evict any person from the Facility. 
 
11. Prohibition of Assignment 
The rights to use the Facility under the Contract shall not be sublet, assigned or otherwise 
transferred and the Hirer shall not assign the benefit or burden of the Contract or any part thereof, 
or sublet or subcontract any part of the Facility. 
 
12. Liability 
12.1 GPFA and the Council are not responsible for, and will not accept liability for, any loss, 

damage, injury or death, (whether to property or person) sustained by any person or persons 
in the Facility, howsoever caused, except where the loss, damage, injury or death is caused by 
either GPFA's or the Council’s negligence or any defect in its premises.   

 
12.3 Save for the liabilities in Clause 12.2, the GPFA and the Council’s liability under each Contract 

will be limited to direct losses only, and capped to the lesser of Fees payable under the 
Contract, or £10,000.  

 
13. Indemnity 
14.1.  The Hirer shall repay GPFA on demand the cost of reinstating, repairing or replacing any part 

of the Facility or any property in or upon the Facility, which is damaged, destroyed, stolen or 
removed during the period of hire, or prior or subsequent thereto if in relation to or by reason 
of the hiring. 

13.2.  The Hirer shall obtain Public Liability Insurance for a minimum of £2 million to indemnify GPFA 
against any death or injury to any party, or loss or damage of property belonging to any 
persons arising out of the use of the Facility during the period of hire. 

13.3.  The Hirer is required to produce evidence of such insurance as described above at least 14 
days before the date of hiring, or at the time of booking if that is less than 14 days before the 
event. Failure to provide this evidence will automatically cancel any booking application which 
has been made. 

13.4.  The Hirer shall indemnify GPFA and the Council against all claims, demands, actions and 
proceedings arising out of any infringement of copyright, or the unauthorised performance or 
use of any recording apparatus or contrivance at the Facility during the period of hire. 

 
14. Personal Property 
GPFA may remove any property left behind by the Hirer after the expiry of the times provided in the 
Contract. GPFA shall not be held responsible for any damage to or theft of any such property. The 
Hirer agrees that GPFA shall be entitled to dispose of any property left at the Facility as a result of 
the hiring. 
 
15. Car Parks 
15.1.  The Car Park at the Facility may be used by the Hirer but remain under the control of the 

Council and available to other members of the public. Officials and participants may use the 
car park free of charge to park their own motor vehicles but these vehicles are left entirely at 
their owner’s risk. The Council does not make any claim or warranty as to the safety of the car 
park. 

15.2.  The Hirer must ensure that cars parked at the Facility do not cause damage to grass verges or 
the sports pitches, and do not restrict access to any emergency services if required to respond 
to a call in the vicinity. 

 
16. Notices 
No notices or placards erected, displayed or provided by the Council may be removed or covered up. 
 
17. Collections and Lotteries 



No collections, games of chance, sweep stakes or lotteries nor any betting of any kind may be 
conducted at the Facility. 
 
18. Broadcasting, Advertising and Photography 
18.1.  No Hirer shall grant sound, advertising, television broadcasting or film rights without the prior 

written consent of the Council. If such consent is given, the Council reserves the right to be a 
party to any negotiations and to the terms and conditions of any Contract reached, and to 
share any income and publicity derived therefrom. 

18.2.  Photography and filming at the Facility may not take place without written consent from the 
Council. 

 
19. Variations to the Contract 
GPFA reserves the right to vary the conditions of this Contract at any time on 7 (seven) days’ notice. 
Any variation so made shall be deemed to be incorporated in these conditions. In such 
circumstances, the Hirer may, within 7 (seven) days of receipt of such notice, terminate the 
Contract. 
 
20. Violations to the Contract 
GPFA reserves the right to terminate any activity if it appears that the terms within the Contract 
have been or are being violated. Such determination shall not release the Hirer from any obligation 
under these conditions or affect any right of remedy which GPFA may have under these conditions 
or otherwise. GPFA shall be entitled to retain and benefit from any monies paid to them in respect of 
the letting. 

 


